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Create myPPO User
Account

E| Company Number
R Last Name (or Business Namt

# Last 4 Digits of SSN

ﬁfZip Code

DA Email

R Username

8 Password

8\ Confirm Password
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Password Requirements

Password must be at least & characters long, and contain at

least one special character (ex: '@#4%) or one digit (0-9).
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COMPANY NUMBER:

4 -DIGIT COMPANY NUMBER (ABOVE)

YOUR LAST NAME

LAST 4 DIGITS OF YOUR SSN

YOUR ZIP CODE

YOUR EMAIL ADDRESS

CHOOSE A UNIQUE USERNAME

CHOOSE A PASSWORD - REQUIREMENTS
MUST BE AT LEAST 6 CHARACTERS LONG
AND CONTAIN AT LEAST ONE SPECIAL

CHARACTER (EX: !@#$%) OR ONE DIGIT
(0-9)




LOCATE YOUR ACCOUNT ACTIVATION EMAIL AND VERIFY

myPPO - Verify Email Address

noreply@payrollproinc.com &

To

CLICK ON THE EMAIL LINK TO VERIFY
*++ THIS E-MAIL IS AUTOMATICALLY GENERATED - PLEASE DO NOT RESPOND *** YOUR EMAIL ADDRESSS

This message was sent to you via myPPO.
Welcome to myPPO. To activate your account and verify your email address, please [g@v the following instructions:

TO ACTIVATE YOUR ACCOUNT:

Click on the link or copy and paste itin your browser
https://ppo.payrollproinc.com/Kiosk/Login/l ogin.aspx?id=5cebb3c8-566d-4944-9e27-08d0a%8eabeS&action=VerifyEmailAddress

If you hawve received this mail in error, itis likely that another user entered your email address while trying to create an account for a different email address.
If you do not click the verification link, the account will not be activated.

If you have any questions, please contact our customer support team via email at techsupport@payrollproinc.com.

Thank you for using myPPO,
Payroll Professionals Inc

CONGRATULATIONS...YOU HAVE SUCCESSFULLY CREATED YOUR ACCOUNT!

COMMON ERROR CODES & SOLUTIONS

( ERROR CODE ) ( SOLUTION )

9001 - AN ACCOUNT ALREADY YOU ALREADY HAVE AN ACCOUNT SET UP.
EXISTS FOR THIS EMPLOYEE FOLLOW FORGOT USERNAME GUIDE
9002 - THE USERNAME ALREADY
EXISTS. EMPLOYEE MUST

USERNAME YOU HAVE ENTERED HAS BEEN USED.

CHOOSE A DIFFERENT ONE CHOOSE A DIFFERENT (MORE UNIQUE) USERNAME

9003 - NO EMPLOYEE RECORD THE INFORMATION YOU ENTERED DOES NOT
CAN BE FOUND USING THE MATCH WHAT IS IN THE PAYROLL SYSTEM. VERIFY
ENTERED INFORMATION THE INFORMATION OR CONTACT YOUR EMPLOYER.




	Company #: 


